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05 May 2021

DIVISION MEI,IORANDUiI
D No. -ZiI_, !.2021

REQUIREMENTS IN THE APPLICATIOTI
FOR ACQUISITION OF NEW SCHOOL SITE

To: OIC -Ar3i3tant Schools Dlvilion Supo.inirndonts
Public Schoolr Distrisl Suporviaora
Public Elsmentary.nd Socondery School H6ad!
School Prop€ity Cu8todian3
All Concemed

1. Pursuant to DepEd Offico Memorandum No. OM-OSEC-2o18-007, this Offc€, through

the School Govemance and Op€ralions Division, encouragos public 6l6m€ntary and

secondary schools to apply lor new scfiool sitee lo address congeslion.

2. ln
6)

b)

c)

d)

€)

line with this, the following requi16m6nb must b€ complied:

Form Congestion Data (Ac.€ss lhru:

httos://sites.oooole.com/6ite/deoedc6ntraloh/slo);

Justilication on the nesd to acquir€ new school site;

Congestion dat€ of n6ighboring schools;

Ofior to sell (duly signsd by th€ Owner/Attomeyln-FacvR€presentetvs)

Sp€cial Pow€r of Attorney for Attomsy-in-FacuReprssentative (individual propsrty/

Board Resolution or Secretary's Csrtficate ior the €uthorized repBssntative

(Company property);

0 Photocopy of Original C€rtificat€ ot Title/ Transfer Cer.tificat€ of Title;

g) Photocopy of Latost Tax Oeclaration;

z/ n1 enou*py of Approv€d Survgy Plan/ Sketch Pian/ Vicinity Map;

i) Sile Visit Photo of Properiy;
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l) Copy of th€ Request letter for issuance of LGU Appraisal (Assessor's Office);

k) Rsqusstfortunds wilh breekdown which includes the Property Price, Capiial Gaing

Tax and oth€r exponditures to be signed by the Schools Division Sup€rintandent;

l) Reque6t for Special Po,ryer of Attorn6y for the Schools Division Slperint€ndgnt to

sign lhe Contract of Sale/ Deed of Sale;

m) Certilic€tion lrom LGU thai it i6 not acquiring the property:

n) Geohazard Certification from Mines and G€osciences Bureau (Depsrtmont of

Environment and Natural Resources Rsgion lV-A CALABARZON) r.iith ths following

documents:

n.1. Request letler for the said certification addresssd to ths Minos and

Geosci€nces Bur6au Regional Oirector describing lhe proposed site/area

n.2. Location Map ofthe proposed sito

n.3. Google map of lhe proposed site (Satellite vi€w) showing the roads:

n.4. GPS (Global Positioning Systsm) Coordinates (il availabl€)

3. The sample iorms snd letlors of the abovemsnlion€d docum€ntary r€quirements may

be downloaded from this link: httpsJ/sites.oooole.com/sit€/deoedcantraloh/sb.

4. O€adline of submission shall ba on or b€fors May 21, 2021. Only compl€le documents

shall bs procassed and evaluated.
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